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HOJIOKEHUE

0 T0JI)KHOCTHOH MHCTPYKIHH




1. O6mmue mosoxeHus
1.1. JloipkHOCTHAS UHCTPYKIMS - OPraHU3allMOHHO-TIPABOBOM JOKYMEHT, B KOTOPOM
OTIPENIeNAIOTCA OCHOBHEIC (DYHKIMH, OOS3aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTB
paboTHUKa MyHUIUTTaTEHOTO aBTOHOMHOTO  JIOMIKOJIBHOTO  00pa30oBaTEIBHOTO
yapexuerus; - nerckoro cana Ne 233 (manee JIOVY) NpA  OCYIIECTBICHUU UM

IeATeIbHOCTH B OIPEIEIEHHOM JOIDKHOCTH.

1.2, JlomxHOCTHBIE MHCTpyKIMM Ha pabotHEKoB JIOV  paspabateiBarorcs
pykoBoauTesieM. JIoMKHOCTHBIE UHCTPYKIIUU JOJDKHBI OBITH KOHKPETHBI M (DaKTHUSCKH
OTIMCHIBATH p%a601me MecTa.

1.3.JI0JDKHOCTHBIE ~WHCTPYKIIMHW  IIepeCMaTPUBAIOTCS B CIWHOM  IOpSAKE B
COOTBGTCTBI/I{I/I C U3MEHEHUSIMU CTPYKTYPHL U mtaTHo! guciaennoctu JJ0Y.

1.4. 3HaueHWe JODKHOCTHOM WHCTPYKIIMH KaK OpPraHW3al[MOHHOTO TOKYMEHTa
3aKIIFOYAETCS B CIEMYIOIIEM:
3aKPEIUISIET IPABOBOM CTATYC U MeCTO pabOTHHKA B CUCTEME YITPABIICHHUS;
OIIpeI[eJ'[Hé;BT 3a/1a4qu, PYHKIUHW, TpaBa U 00s3aHHOCTH pabOTHUKA,
03BOJIIET 00OCHOBAHHO OLIEHUTD PE3YIbTATHI AESITENbHOCTH,

SBISISTCS. TIPABOBOM OCHOBOM I aTTecTali paGOTHWKA, ONPENENEHHs ero
nncunnnnHa!pHOﬁ U MaTepralbHONH OTBETCTBEHHOCTH;

- yCTaHaBnHtBaeT OpraHu3alMOHHbBIE OCHOBBI ITPABOBOU JIE€ATEIBHOCTH.
ILOJDKHOCTHI%Ie WHCTPYKIIUH TIepecMaTpUBarOTCs, KaK MPaBuilo, OJUH pa3 B TPHU roja.

1.5. Cpok XpaHeHWs IOJDKHOCTHBIX MHCTpyKIwmit B JIOY cocraBiser 3 roma mocie
3aMeHBI HX HOBBIMI.

L& XpaHelime OPUTHHAJIOB JOJDKHOCTHBIX MHCTPYKLHMM OCYILECTBISAET 3aBENYIOLIUN
JHOV. ‘
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. Ilopsinok opopmiieHHs1 JOKHOCTHBIX HHCTPYKIHH

2.1. JlomKHOCTHAsE MHCTPYKIUSA O(OpMISIeTCsS B COOTBETCTBUU ¢ MHCTpyKumeu 1o
nenornpoussoactry J1OVY.

2.2. JlomwKHOCTHasT WHCTPYKIMSI COTJIacOBbIBaeTcs ¢ npencraButeneMm Oo0miero
coOpanus pabotarkoB IOV u yTBep)KaaeTcs IPHKa3OM 3aBEyIOIIero.

2.3. TekcT TOMKHOCTHOM MHCTPYKIIUU KaK OPraHU3aUMOHHOTO TOKYMEHTa COCTOUT U3
CIIEYOIIUX Pa3EIOB:
OOb1mre MoN0KEHNUS;
OyHKIMH (MIaaIIHE 00CITy)KUBAIOIIUN IEPCOHAN);
Heo6x011%1MLIe 3HAHUSI,
JIOIDKHOCTHEIE 00S3aHHOCTH;
IlpaBa; !
OTBeTCTﬁeHHOCTL;

|
BsaumooTHomeHU. CBSA3U 110 JOIKHOCTH.
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3. Pasgei nosukHOCTHOH HHCTPYKIUHH «O01UIHE MOJI0KEHU S

B pazpene | «Ob6mue monoXeHUs» HeoOX0auMO CGhOPMYNIHPOBaTh M 3aKPENUTh
CIEeAYIOIMUH |cOCTaB NHPOPMAIIUU:

- TOJIHOE |HAUMEHOBaHWE€ JOKHOCTH (TOYHOE HaWMEHOBAaHME B COOTBETCTBHUH CO
IITATHBIM DPACIIMCaHMEM, C YKa3aHHeM KaTeropad pabdOTHUKA B COOTBETCTBHU C
O6mepoccuiickuM KnaccuGuKaTopoM mmpodeccuii pabounx, JOIDKHOCTEN CIyKalluX U
TapU(HBIX PaspsnioB), MECTO B CACTEME yIIPABJICHMs, OCHOBHYIO 3a/1a4y JEATEIEHOCTH
(B COOTBETCTBHH C OIHOM M3 OCHOBHBIX 33/1a4 CTPYKTYPHOI'O HOAPA3Ie/ieHus);

- B YbeM }ﬂenocpeHCTBeHHOM TTONYVHEHNN HAXOIUTCSA PabOTHUK (KOMY TTOAUMHSICTCS
,I[OHOJIHI/ITGJILHO HA NIePUOJ OTCYTCTBUS BBIIICCTOSAIISTO JIAIA);

- IIOp}IILOK Ha3HAYeHWd Ha JOINKHOCTE W OCBOOOXAEHWS OT Hee (IpueMa u
YBONBHEHUs, —— A pabortHukoB JIOV) — 10 TpesCTABICHUIO KAKOTO JIHIA
IOPOM3BOJUTCA HAa3HAYEHHe, C KAaKUM JODKHOCTHBIM JIMIIOM  COITTaCOBBIBAETCS
HaSHaquHe;!

- TIOPSJIOK 3aMEIICHHs B CIIy4ae BPEMEHHOIO OTCYTCTBHMA pabOTHHKA (3aKpeIusercs
cxema BaamzlosaMeHﬂeMocm WM TepepacipeiefieHue 00A3aHHOCTeH, B TOM YHUCTE U
ITOPSIOK an/}eMa — Tepeaauu 1ell MaTepUuaibHO OTBETCTBEHHBIM JIUIAM );

- ©CJIH €ro,I0JIKHOCTH, CTIeIMalbHOCTh WIH Npodeccuss BKIIOUEHBI B YTBEPKIASHHBIN
TIpUKa30M 3LBeﬂy}omero MepeyeHb JOJDKHOCTEH, creruanbHocTed U mpodeccuii ¢
HEHOPMHUPOBAHHEIM PAGOYM [HEM;

- BXOJHT JIU pabOTHHK B COCTAB KaKOT0-THO0 KOJIErHantbHOro OpraHa
1o IIOJDKHOGITI/I - Uil PYKOBOAMTENEH OCOOEHHO Ba)KHO 3aKPENUTh WX WICHCTBO B
aTTeCTaHI/IO}ﬁHLIX KBaJTU (GUKAITMOHHBIX KOMUCCHSX, a JIJIs1 pAOOTHUKOB — BO3MOYKHOCTH
UX BKn}oqeqim B COCTaB KOMHCCHUM TO IIpUeMy - Iiepenade e, NPOBEACHUIO
WHBEHTAPU3ALUH, CTIMCAHUIO MMYIIECTBA U JIP.;

- 4HeMm ﬁ)a60THm< PYKOBOJACTBYETCSI B CBOEH [JEATENBHOCTH - YKa3bIBAIOTCA
)IGI/ICTBYIOHJ;QG 3aKOHOMATEIbCTBO, JOKYMEHTBl oprasoB  ympasieHus OV,
JEUCTBYIOLME HOPMAaTUBHBIE U TEXHOJOTMYECKHE NOKYMEHTHL. [IpaBuna BHyTpeHHETO
TPYAOBOI0 PACIOPAIKA U KOHKPETHAs YTBEPKIEHHAs TOJDKHOCTHAS HHCTPYKIIHS,

- 9BU yCTHime Y TIMCBbMEHHBIC PACTIOPSKEHUS BRIMOTHIET PaOOTHUK - JOTIOTHUTEIHHO
K paCHOpﬂ)Ke;HHHM HEIIOCPEACTBEHHOTO PYKOBOJIUTEIS MIIU B €T0 OTCYTCTBHUE;

- KBaJIUpUKALMOHHbIE ~ TpeOOBaHWUs K  00Opa3’OBAHHMIO,  CTaky  pabOTEHI
pa3pa6aTBIBa[(}OTC$I Ha OCHOBaHUW pa3fenoB «TpeboBaHWS K KBaTUGUKAIIN
KBAUTU(PUKAIMOHHOTO CIPAaBOYHHAKA JOJDKHOCTEH PyKOBOAHUTENEH, CIECIHATUCTOB H
IpYTUX CHyXKallluX, a Takke TapudHO-KBAUIM(QHUKAIMOHHBIX XapaKTEePUCTUK TIO
JIOJKHOCTSIM pabOTHUKOB OTAENBHBIX OTpaciel;

- YTO MO/KeH 3HATh DPAaGOTHMK - 110 YCMOTPEHHIO DPYKOBOIMTENS MOTYT OBITH
copMyITUPOBaHEI CIIEeIyIOIIHe TOIMYHKTH: KPaTKHi TepedeHsb oOnmx TpedoBaHuil K
3HAHMSM B COOTBETCTBHM C THUIIOBOM KBATM(UKANMOHHON  XapaKTepUCTHKON
CIICIMANLHOCTH, THUIIOBOM TIiepevYeHb 3HAHWM, HEOOXOMUMBIX Ui 3aMEIICHUS
HOJDKHOCTEIH, KOHKPETHBIN IepedeHb 3HaHUN ¥ YMEHUH, HEOOXOIUMBIX 19 3aMCIICHUS

JOJDKHOCTH B KOHKPETHOM CTPYKTYPHOM MOAPAa3efCHUN Ha OIpeIelIeHHOM padoueM
MeECTe.




4.1

Pa3ges 10/KHOCTHOM HHCTPYKIUN «DyHKIHE»

4.1. B pasjene «DyHKIUN» MEPEUHCIAIOTCS OCHOBHbIE HAIPABICHMS NEATeILHOCTH

paboTHUKA |

' B COOTBECTCTBHHU C

HanpapJICHUIMA WA OAHMM  HallpaBJIICHHEM

z[eﬂTeJIbHocm CTPYKTYPHOTO O3 /IeIeHHSI.
42.B (popMyanOBKaX dYHKIUHM 9eTKO OTpaKkaeTcsl BKIaK paOOTHHUKA B JIOCTHKEHHUE
HOCTaBneHHLIX nepes CTPYKTYPHBIM MOJpa3feleHueM TIaBHBIX 3a0ad, yKa3hiBaeTcs,

Kakue (pyHK

1T p3.6OTHI/IK BBIIIOJIHACT CaMOCTOATCIIBHO, a4 B BBIIIOJHCHUMN KaKux

Y4acTBYET.

5. Paznen M10/LKHOCTHONH HHCTPYKIMH «0/KHOCTHBIE 0013aHHOCTH
5.1. PEBI[GJI% «JlomxkHOCTHBIE 0053aHHOCTIY BKITIOUAET TIEpeUrcIIeHAe paboT, oneparmi
u TeXHOJIoHI/II?I, KOTOpBIE BBIONHAIOTCS PaOOTHUKOM €XKETHEBHO WM C OONBIIOH
TIEPUOIUIHOCTHIO.
5.2. JOIDKHOCTHBIE  OOS3aHHOCTH OOBEOWHAIOTCA B OJHOPOJHBIE TPyNINBl B
COOTBETCTBMM ¢ GYHKIUSIMH paboTHWKA, B HaJale

3I/I TCKCTa TICPCUHUCITIAIOTCA

,Z[OJDKHOCTHBjIG 065138.HHOCTH, KOTOPLIC pa6OTHI/IK BBITIOJIHACT CaMOCTOATCIBHO, a B

3aKITIOYeHUH

| - TC, KOTOPLIC BBITOJHAIOTCA B COTPYAHHUYIECTBE C IPYTUMU pa6OTHI/IKaMI/I.

5.3. PCI‘JIaN[[eHTaHI/IH JIOJDKHOCTHBIX 00s3aHHOCTeH pabOTHHKA B TEKCTE H3NIAraeTcs B
HOCJIeJIOBaTGJIBHOCTI/I COOTBETCTBYIOIIEH peannu3allid MM OOIUX YIIPaBICHUESCKHX

nene.
6. Pasnen noskHocTHOM nHCTpyKRuuu «IlpaBa»

6.1. Paznen «IIpasay» cTpOHTCA MO CHEAYIOMIEH JOTHUECKOR cXeMme:

- 1mpasa paboTHHWKA Ha CAMOCTOSTENBHOS MPHUHITHAE PEUieHWH - IepednCstOTCs
BOIIPOCHI, KOTOPEIE OH UMEET IIPaBO PEIlaTh CaMOCTOSTENBHO;

- IIpaBa W [KOHTPOIb - NEPEHYUCISIFOTCS. BOIIPOCHL U TEHCTBUS], UCIIOJIHEHUE KOTOPHIX
pabOTHHK HMeeT MpaBO KOHTPOJMPOBATh, BHIIONHIS CBOM (QYHKIMOHAJIBHBIE
0053aHHOCTH TI0 TIOPYUECHUIO PYKOBOIUTEILS;

- npaBa TpeOOBATh BLIIONHEHMS OINPENENCHHbIX JEHCTBUM, IIpaBa [aBaTh

pacropsHKEHUs U yKa3aHHSA ¥ KOHTPOJIMPOBATh UX UCIIOIHEHUE;
- TIpaBa BU3UPOBAThH, COTTIACOBEIBATE M YTBEPKIATE JOKYMEHTHI KOHKPETHBIX BU/OB.
6.2. B TekcTe JIaHHOTO pa3fena 3aKpelulsfoTcss IpaBa pabOTHUKA BHOCHUTH

HPEeJIOKCHH
HETIOCPEICTE
TEXHOJIOTUH,

sI IO COBEPIICHCTBOBAHUIO JEATSIBHOCTH, CBA3AHHOMN C BBHITIOJHEHUEM €r0
€HHBIX JOJDKHOCTHBIX OOS3aHHOCTEW, 10 peanusaliii QYHKIUHA W
B BBITIONTHEHUH KOTOPBIX OH yH9aCTBYET; BXOJIUTH B COCTaB pabOuUX TPYIIIT

10 IIOATOTOBKE W pealu3allii KOHKPCTHBIX IIPOCKTOB H Y4YaCTBOBATH B paspa60TKe

KOJUJIETHaNIbH
CTPYKTYPHOT

7.1. Pazne

IbIX  pELICHUH, TJIaBHOU

HAalpaBJICHHBIX HA JIOCTHXXEHUE
0 noapaszaenenus uiu Bcero IOV,

3amaun

7. Pa3znes J0/LKHOCTHOH HHCTPYKIHH «OTBEeTCTBEHHOCTD)

1 «OTBETCTBEHHOCTEY OpeaycMarpuBacT 3aKpeIlVICHUE IIPEeXKIAC BCEIro



OTBETCTBEHHOCTH 3a HapylIeHHWE JeHCTBYIOLIEro 3aKOHOAATeNbCTBA, MHEHCTBHN
OpPraHW3aLUOHHO-PACTIOPAIUTENLHEIX ¥ JPYIHX [OOKYMEHTOB B COOTBETCTBMH ¢
paznenom «OOmme NoJ0KEeHUI» JOJDKHOCTHOW HHCTPYKIUH.

7.2. B HEOOXOMUMBIX CIIydasx GUKCUPYETCS IOTHAS MaTepHAIbHA OTBETCTBEHHOCTD
paboTHUKA, B CIlydae eCIIM ero JODKHOCTE € IIpelycMaTprUBacT.

7.3. OuxcypyroTcsi  KOHKpPeTHble  (GOpMYITHpPOBKM 00  OTBETCTBEHHOCTH  3a
HeCcOOMOICHNe TEXHONOTUH, 3aKPEIIeHHBIX B HOPMaTUBHO-TEXHUYECKUX TOKYMEHTax
TIPEANPUATHS, HAPYLIEHWs CPOKOB BBIMIOJHEHMS paboOThl, OTKAa3 OT IPUMEHEHUS
MepPeOBEIX |IPUeMOB pPabOTHl M HMMEIOIINXCS TEXHOJOTHYECKUX CpeACTB, OTKa3
BBIMOJIHATE YCTHBIE ¥ MUCBMEHHBIE PACIOPDKCHUS PyKOBOAUTENA, HE IPOTHBOPEYAINe
JeHCTBYIOTIEMY 3aKOHOIATEILCTRY.

- 8. Paznen 10/LKHOCTHON HHCTPYKINN «B3anMooTHOIIEHHS

8.1. Pazmen «B3auMOOTHOIIEHUS»  MOMKEH  COAEpPXKATh  perilaMeHTalrIo
HH()OPMAHUQHHO-I0KYMEHTAIIHOHHBIX CBA3el pabOTHHKA, KOTOPBIE OH
ocyLueCTBJI;Ich JJISL JOCTYKEHHUS 11enu AestenpHoctd JJOVY, NepCleKTUBHBIX U TEKYIIUX
3axay CTp}q{TypHOFO nofpasfenieHus W ANd 3PQHEKTUBHOIO UCHOTHCHWS CBOMX
JOJDKHOCTHBIX 00sI3aHHOCTEH.

8.2.B H&‘IE{J’IG paszena yKa3plBaroT cBsi3u BHyTpH OV, a 3ateM - CBSI3U ¢ BHEUTHAMH
OpTaHM3aIUsIMH.
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9. Paszgen (O/LKHOCTHOM MHCTPYKIUN «/lo/KeH 3HATH)

B pasjciie ((I[OJDKQH 3HaTh» YKa3blBalOTCA HOpMaTruBHBIE MIPaBOBBIC AOKYMCHTEI,
KOTOPBIC AOJDKCH U3YUYUTD JaHHBIN pa6OTHI/IK U UCIIOJIB30BATh B CBOCH pa60Te.

10. 3axkawuurejbHbIE NOJIOKECHUA

10.1.  PykoBoummTemm CTPYKTYpPHEIX IIOApa3felieHuii HeCyT OTBETCTBEHHOCTH 34
CBOEBPEMEHMYIO TOATOTOBKY IIPOEKTOB HOMKHOCTHBIX HHCTPYKIMH paGOTHHKAM
CBOETO TOIpA3IeIeHus 1 repeaady ux 3aseayromemy JOVY.

10.2.  HoyKHOCTHBIE MHCTPYKIIMM YTBEPKAAIOTCSA, U3MEHSIOTCS M OTMEHSIOTCS 110
pemenuio 3apeytomero JOV.

10.3. O3HaIKOMJIeHI/Ie PabOTHUKOB C TOJDKHOCTHBIME HHCTPYKIMAMHI
OCYIIICCTBJIHGTC}I Ipu noctyiieHuu Ha padoty B JIOY, 3aBepyromuM - IIepCcOHaIBHO
IOJ pocHuch. JIOIKHOCTHAS MHCTPYKLMA ABIsieTCS 00s3aTeNnbHON 1t IPUMEHEHUS U
coOuroeHus] pabOTHUKOM C JaThl 03HAKOMIICHUS.
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